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	Office of University Bursar
800 Washington St SW (0143)
Student Services Building, Suite 150
Blacksburg, Virginia 24061
P: (540) 231-6277 F: (540) 231-3238
bursar@vt.edu



Change of Custody of Funds

The funds listed below cannot be identified as belonging to (printed department name) ____________________ and are remitted to the University Bursar’s Office for identification, processing, and deposit.  I certify the funds were received on the date(s) noted below.

This form must accompany funds taken to the Customer Service area of the University Bursar’s Office.  The ‘Change of Custody of Funds’ form will be date stamped received, copied with the original, and returned to the department representative.  The Bursar’s Office will assume responsibility for identifying and posting these payments.



Prepared by: ___________________________________________ Date__________________________


	Date received
	Check number
	Maker of check
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total of funds received:
	




Retain a copy of this form for your records and audit purposes.
[image: ]
[image: ]
image2.jpg




image1.jpg
VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY
An equal opportunity, affirmative action institution




